
Has the candidate ever 
been an Office Building 

Manager I?

Does the candidate have 
one year of experience in 
state service performing 

the duties of a Chief 
Engineer I or Supervisor of 

Building Trades?

This candidate 
may be eligible for 

appointment.

YES

OFFICE OF HUMAN RESOURCES

HIRING GUIDE
OFFICE BUILDING MANAGER I

Does the candidate have two years of 
building management experience, one 
year of which shall have involved the 

supervision of a large office or institutional 
building (of at least 100,000 square feet), 

involving public contacts and responsibility 
for a large maintenance and custodial 

staff?

This candidate is 
most likely not 

eligible for 
appointment.

This candidate 
may be eligible for 

appointment.

NO

Does the candidate have one 
year of experience in state 

service in a supervisory position 
equivalent to Janitor Supervisor 
III with primary responsibility for 
building management or building 

maintenance?

NO

NO

YES

YES

NO

http://www.dgs.ca.gov/ohr/Resources/Toolkits/HiringToolkit/HiringGuides.aspx
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